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Purpose and objectives of STE

Complex technical instructions can be misunderstood and misunderstandings can
lead to accidents.

STE makes technical texts easy to understand by all readers and can be regarded
as an important and valuable resource for technical writing to simplify the correct
understanding of procedures and operational texts, remove linguistic barriers, and
reduce Human Factors risks.
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Some challenging issues:

e Of-phrases / noun clusters
* Long sentences
e Paragraphs

e Safety instructions

(©> LINGUATERRA RU



Noun clusters

‘ Rule 2.1 Write noun clusters of no more than three words.

Technical texts often contain long groups of words that have the function of one part of speech in a

sentence. Usually, these groups of words are made of nouns and/or adjectives and are the subject or the
object in a sentence. Such word groups are known as noun clusters.

Examples:
Horizontal cylinder pivot bearing

Stainless steel corrosion protection strips
Actuator operating rod

Runway light connection resistance calibration.
@ Calibration of the resistance of the runway light connection.
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Noun clusters

Rule 2.2 When a technical name has more than three words, write it in full.
Then, you can simplify it as follows:
- Give a shorter name
or
- Use hyphens between words that are used as a single unit.

Before you do this procedure, engage the ramp service door safety connector
pin (the pin that holds the ramp service door, referred to in this procedure as

@ the “safety connector pin”).
Make sure that the landing-light cutoff-switch power connection is safe.

Inspection of the lavatory rapid-decompression device.
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Npumep:
MHCTPYKUMUA
AEG: yTO
MOXHO
NCNPaBUTDL?

3HYHO Tpasmy. pbiBaTe
Ky TONbKO, ECNH No g Her

OAMTCA COOTBETCTBYHOLLAA
KOCTb.

MCNONb3yATEe Nap AnA pasorpesa
ICNNamMeHAIOLLIMXCA XMAKOCTer!
pen BKNkYeHMemMm npubopa
BAUTECH, 4TO B CMCTEME UMEeeTCH
ina! Henb3A 3anuyBaTb B KOHTEWHEP
Yyrue XMAKOCTU KpOME XONOAHOH
bl (HaNnpumMep, MONOKO MK
bAYyO Boay). He HanusamTe
nbwse 1,5 n soabi.

MCNONb3YATE 3aMOPOMKEHHbIX UK
bamMenu3npoBaHHbIX KODERHbIX
peH! B npubop AOMKHBLI 3aCLINATb-
TOMbKO »apeHHble 3epHa. YaanuTte
3epeH BCe MNOCTOPOHHWE npea-
Tbl. [[@paHTUA TepAET CBOKO CUMy
Cry4ae HecoONntoaeHUA 3TUX
EOOBaHUA.

BArpy304HYH0 BOPOHKY MOMXHO
ChiNarb TONMBKO MOJIOThIA KOde.
[KnroYarTe NpUdop, KOraa OH He
Nonb3yeTcH.

noaseprarTe npubop BO3AeR-
BAIO atMOoChepHbIX ABMEHWUH.
crysae Heo6xX0aAMMOCTH MCTONb-
HTe CTaHAapTHbIA yANUHUTENb
IHaMeTpOM NpoBoaa He MeHee
b MM~.

M3bexaHue NonyYeHus TpaBMbI
}AX C HapylleHWeM MOTOPHO-
MratenbHbiX QYHKLMA OOMHHbI
Nb30BaTbCA NPHMOOPOM TONBKO NoA
MCMOTPOM.

ubop AOMKEeH UCNONb3OBaTLCA
NMbKO MOCne yCTaHOBKM KOHTenHepa

HaxoauTCA NOA AaBNEeHUEeM, a 3aTeM
BbIKMO4YMUTE ero!

He mucnonbsyite ana YMcTkM npubopa
NOCYAOMOEYHYIO MaLLIMHY.
MNonanaHwWe B MeNbHULY BOAb! MOXET
Bbi3BaTb €e NoBpeXaeHue.

He oTKpbiBanTe ¥ HEe NbiTanTech
PEeMOHTUPOBaTL NPpMOOP CaMOCTOR-
TenbHO. HenpasunbHO BuINONHEHHbIN
PEMOHT MOXXET NOCNYXUTb NPUYUHON
NoMy4YeHUA TpasMbl NMOMb30BaTENeM
npwbopa.

PemoHT anekTponpubopa OowKeH
NPOX3BOAUTLCA TOMBKO NOArOTOB-
NEeHHbIM CNeLuanmCcTOM.

B cnyuyae HeoOx0oAMMOCTH
BbINONHEHUA PEMOHTHbIX pador,
BKMKOYAA 3aMeHy nuraroLLiero kabens,
obpatainTtecs

K Nnpoaasuy npubopa unmn

B KITMEHTCKYKO CNyMOy KOMNaHMH
AEG.

HKpome Toro, nencrexe rapaHTuu He
pacnpocTpaHAeTCA Ha cny4yau
HeNnpasuNbHOW IKCNNyaTauMu
npubopa, HCNONL3OBaHWUA ero He
No Ha3Ha4YeHUro, a TaKe He
BbIMONMHEHHWA YHCTKH UNH He
yOaneHusa HaKMnu Heme 4neHHO
nocne 3aropaHuA KNaBHLUW
nporpaMmMbl YHCTKH npubopa

(puc. 3,f) & wnu yganeHHa HaKUNKU
(puc. 3, e) =, B COOTBETCTBHH C
MHCTPYKUWAMH, NpUBE 4EHHbIMUA B
AaHHOM pYyKOBOLCTBE.

E——
4E——
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Procedural writing - Sentences

‘ Rule 5.1 Write short sentences. Use a maximum of 20 words in each sentence.

Procedures contain instructions that tell you how to do a task. Long sentences are not easy to
understand.

Remove the three auxiliary screws (22) from the flange of the motor assembly (9).

@ (This sentence has 14 words.)

WHEN YOU REMOVE THE SHROUD (26), BE CAREFUL NOT TO CAUSE DAMAGE TO THE

@ WARNING:  F ANGE ASSEMBLY (22).
(This sentence has 17 words.)
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Procedural writing - Sentences

Rule 5.2 Write only one instruction in each sentence unless two or more actions occur at the same
time.

If there are too many instructions in a sentence, the sentence will not be easy to
understand.

@ (1) De-energize the system.
(2) Make sure that all switches on the control panel are in their

correct position.

@ Hold the panel in its installation position and install the fastener.
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Descriptive writing - Paragraphs

Rule 6.6 Make sure that no paragraph has more than six sentences.

Do not put different topics in the same paragraph.

If a paragraph has more than six sentences, then divide it into
two smaller paragraphs.

Then, your text will be easier to read.
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YTO MOXXHO YyNYyYLWINTb, PYKOBOACTBYACH
pekomeHaaumamu STE?

Ha Bawem ycTponcTee nocne onpeaeneHusa NnpuHTepPa HaXXMUTE Ha ero UMA, 3aTem
Ha 3KpaHe npeanpocmoTpa 3a4amnTe HacTponKku. Haxkmute NMEYATD, 4yTObbI
3anycTuTb NevyaTb. UHTenneKktTyanbHbie pyHKUMM 21 Ecim Bbl yCTaHaBAMBaAETE
COeANHEHME MEeXKAY Ballnm ycTpomnctsom u Bluetooth npuHTepom Bnepsble,
HAaWAUTE NPUHTEP B CMUCKE HA BalLEM YCTPOMUCTBE, HAXXMUTE HA MMA NMPUHTEPA,
3aTEM HAaXXMUTE U yAepKMBANUTE KHOMKY NUTAaHMA NPUHTEpPa B TeyeHue 1 cekyHabl,

4TOObI NOATBEPAUTL MOAKAOYEHMUE.
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Safety instructions

e Safety instructions tell the readers that procedures or steps in procedures can be
dangerous or cause damage.

* The words and definitions in STE agree with the specifications for technical publications

that are applicable to aerospace and defense:
* A warning tells the reader that there is a risk of injury or death.
e A tells the reader that there is a risk of damage to objects.

* |tis possible that other industries use different words or categories for safety
instructions. If you use different words (for example, “danger”, “attention”, or “notice”)
or graphical symbols, always make sure that contents obey the principles of rules 7.1
thru 7.3.

* For more information, refer to:

* ANSI Z2535.6 American National Standard for Product Safety Information in Product
Manuals, Instructions, and Other Collateral Materials

* 1SO 3864-2 Graphical symbols - Safety colors and safety signs.
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Safety instructions

A DANGER m indicates a hazardous situation which, if not avoided, will result in

death or serious injury.

WARNING indicates a hazardous situation which, if not avoided, could result in
death or serious injury.

n CAUTION indicates a hazardous situation which, if not avoided, could result in
CAUTION minor or moderate injury.
NOT’CE NOTICE is used to address practices that are not related to physical injury.

SAFETY Safety Instructions (or equivalent) signs indicate specific safety-related instructions
INSTRUCTIONS or procedures.
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How to write safety instructions

Rule 7.3 Give an explanation to show the specific risk or possible result.

DO NOT SWALLOW THE SOLVENT. ALWAYS MAKE SURE THAT YOU KNOW THE SAFETY
WARNING: PRECAUTIONS AND FIRST AID INSTRUCTIONS FOR SOLVENTS. SOLVENTS ARE POISONOUS
AND CAN CAUSE INJURY OR DEATH TO PERSONNEL.

@ CAUTION: DO NOT USE BLEACH OR CLEANSERS THAT CONTAIN CHLORINE TO CLEAN THE UNIT.
" THESE CLEANING AGENTS CAN CAUSE CORROSION.

WARNING: WHILE YOU USE THE SPRAY PAINT, POINT THE SPRAY AWAY FROM YOUR FACE. IT CAN
- CAUSE INJURY TO YOUR EYES.

WHEN YOU ASSEMBLE THE UNIT, DO NOT LET THE PARTS FALL. IF THEY FALL,
PERMANENT DAMAGE CAN OCCUR.

CAUTION:
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YTO MOXHO COKpPaTUTb NN USMEHUTL?

Nudopmauuma o 6esonacHocTu

Mpexge yem NpUCTYNaThb K paboTe C YCTPOMCTBOM, O3HaKOMbTECH C MHpOpMaLmei o 6e3onacHocTv Ans ero
NPaBuNbLHOIO 1 6830NacHOro UCNOMNb30BaHUA.

MpepynpexpeHune

MpugepxuBanTech NPaBun, yKa3aHHbIX B NPeJOCTep eXEHNAX HIKE, 1A
NpefoTBpaLLEHUA ONACHbIX CUTYaLMIA, HaNPUMEep NoXXapa UK B3pbiBa

He gonyckaiTe nospexaeHus yCTPoincTea n GU3nyeckoro BO3gencTenA Ha Hero.
Kcnonbayire Tonbko 0a06peHHbie NPON3BOAUTENEM 3aPAL HEle YCTPOWCTBA, AKCECCYaphl i KOMMOHEHTHIL.

He gonyckaiTe KOHTaKTa yHUBEPCANLHOIO PAa3beMa U KOHTAKTOB aKKYMYNATOPA C TOKONPOBOAALMMA
INEMEHTAMK (METANNUYECKUMN NPEAMETAMM, KUAKOCTAMMA U T.N.).

Ecnm kakan-nmbo 4acTb yCTponCTBa pazbura, HanpuMep CTEKNO MK KOPNYC, AbIMUT MK UCMYCKAeT 3anax
ropenoro, HeobXxoaNMO HEMEANEHHO NPEKPATUTD ero CNoNb3osaxne, CHOBA NONbIOBATLCA YCTPONCTBOM
MOXHO TONBKO NOCNE ero PEMOHTA B CEPBUCHOM LeHTpe Samsung.

He BKniovyaiTe u He UCNONb3YWUTe YCTPOWCTBO, ECNN OTCEK ANA AKKYMYNATOPOB HE 3aKpbiT.

MpupaepxunBanTech yKasaHHbIX HKe npeaocTepexeHnin, YTobbl nsbexars Tpasm u
NoBpeXAeHNA YyCTPONCTBa

Beperute yCTpOMCTBO OT AeTeil U JOMALLHNX XKUBOTHDIX.

YCTpOMCTBOM MOXHO NONB3OBATLCA NPU Temneparypax okpyxatoulen cpeabl ot 0°Cpo 35°C.
XpaHeHune yCTpONCTBa AONYCKARTCA NPW TemMNepaTypax okpyxaiowen cpeabl ot -20 °C o 50°C.B
CNyHae UCNONb3OBAHUA UK XPAHEHWA YCTPOWCTBA NPU TeMNEPATYPaXx, BbIXOAALMX 3a npeaentl
PEKOMEHA0BAHHOIO ANaNa30Ha, BOZMOXHO NOBPEXAEHNE YCTPONCTBA UNI COKPALLEHME CPOKa CyxObi
AKKYMYNATOPA.

3anpewaeTca NONb30BATLCA YCTPOUCTBOM B YCNOBUAX BHICOKMX TEMNEPATYP MW BONN3N NCTONHUKOB OFHA.
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NHdopmauma o 6e3onacHoCTH {©>- LINGUaTERRARU

Mpexae yem NpucTynarb K pabore ¢ yCTPOMCTBOM, O3HAKOMBTECH C MHpopMaumen o 6e3onacHocT Ans ero
NPaBUNBHOro 1 6e30NaCHONO UCNONb3OBAHMA.

Npeaynpexaexune ]
MNpuaepxunsanTecb NpaBus, yKasaHHbIX B NPEAOCTEP XXEHUAX HIKE, ANA —

npeaoTBpaLLleHNA ONacHbIX CUTYaLUuin, HanpumMep NoXxapa unu B3pbisa
* He gonyckaitte nospexaeHna yCTPONCTBa U GU3NYECKOro BO3AeNCTBUA Ha Hero.
*  Wcnonb3ayire TONbKO 0R00pEeHHbIe NPOU3BOAUTENEM 3APAL HEle YCTPOMCTBA, AKCECCYaphl U KOMNOHEHTDL.

* He gonyckanTe KOHTAKTa yHUBEPCANbHOMO PA3beMa U KOHTAKTOB aKKYMYNATOPA C TOKONPOBOAALLMMM
INeMeHTaMM (METANNUYECKUMM NPeAMETaMM, XKUAKOCTAMU U T.1.).

* Ecnm KaKaﬂ‘ﬂM60 4acTb YCTpOV-‘CTBa pa36HTa, Hanpumep CTexno N Kopnyc, AbIMAT UK UCNYCKaeT 3anax —
ropenoro, HEO6XOA“MO HeMeANEeHHO NPeKPaTUTDL ero CNoNb3oBaHune. CHOBA NONL30OBATLCA yCTpOI-ﬂCTBOM
MOXHO TONBbKO NOCNE ero pemMoHTa B CepBUCHOM LIeHTPpe Samsung.

*  He Bkniovaure u He Mcnonb3YﬁTe YCTpO“CTBO, e OTCeK ANA AKKYMYNATOPOB He 3aKPbLIT.

MpuaepxuBanTech yKasaHHbIX HUXKe npegocTepexeHnit, 4yTobbl nzbexars Tpasm u

NOBpeXAeHUA YCTPOMUCTBA

* beperure yCTPOWCTBO OT AAeTeN U AOMALLHUX XXUBOTHbIX.

*  YCTpOoMCTBOM MOXHO NONb30BATLCA NPU TemnepaTypax okpyxaowen cpeast ot 0°Cpo 35°C
XpaHeHue yCTPONCTBA AONYCKAGTCA NPW TemnepaTtypax okpyxaouwen cpeast or =20 °Cao 50°C.B
CNyNae UCNONb30BAHUA UNK XPAHEHNA YCTPONCTBA NPU TeMNEPaTypax, BHIXOAALMX 33 npeaent

PEKOMEH0BAHHOIO MANA30HA, BOIMOXHO NOBPEXAEHNEe YCTPONCTBA MK COKPALLeHME CPOKa Cyxbbi
AKKYMYNATOpA.

*+  3anpewaeTca NONb30BATLCA YCTPOUCTBOM B YCNOBUAX BLICOKMX TeMNEPaTyp M BONM3N MCTONHNKOB OFHA.



CHANGE FORM

Change form for

ASD Simplified Technical English (ASD-STE100)

Use this change form if vou think a change is necessary.

Send the form to the ASD STEMG info@asd-ste 100 _org or to one of its representatives.

Word or writing rule:

Amendment [ addition / deletion that yvou think Is necessanry:

Purpose of the amendment / addition / deletion:

Example(s) of use. If possible, supply sufficient examples from your technical documentation to

support your proposal:

Suggested meaning or suggested altermmative:

Sent by: Date:
Company or organization:

Phone:

Email:

ASD STEMG assessment and decision: Date:
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What’s new in Issue 8

Availability to users.

Number of revised words in the dictionary (part 2): 562 out of
2222.

Alignment / parallelism of the wording in the unapproved
examples with the correct STE wording in the approved
examples.

STEMG team-work and meetings exceptionally held online in
2020 and 2021 due to travel restrictions.

To download your free copy:
http://www.asd-ste100.org/

SIMPLIFIED TECHNICAL ENGLISH
Specification ASD-STE100

Internati, e >
for the pre, tional specification

paration of technical d
0 oc i
In a controlled language o

LiINGUATERRA RU



TPeHUHr No n3y4yeHuto N npumeHeHuto STE oT
oduumanbHoro npeacrasutens Poccmun 8 STEMG:

* 3nnun 4 AHA OHNANH-TPEHMHIa NO BCEM NMPaBuiam, CoaepKaLllumca B

CraHpapTe
e PaboTa c rnoccapnem TEpPMMHOB
e lomawHMe 3a4aHUA C NPOBEPKON M 0bCyKAEeHNEM
* JK3aMeHaUuMOHHble 3a4aHUnA
* CepTuduKar

3aABKM MOXXHO OTNPaBUTb No aapecy tanyashvetz@gmail.com
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